
APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

__ 1. Agency Address I FOR RECORDS _- MANAGEMENT USE - FOR AGENCY USE 
Application Date 

Application Number 

-- 

7. Record Series Description 

Documents relating to: Establishing the estimated prices of a l l  items on Departmat Of  
Transportation projects being let to contract. 
the bid prices suhitted. 
lncludedare: Schedules of item sheets w i t h  estimated prices of each i t e m  

This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

These prices are used i n  ccenparison with 

Amendments to Contracts 
Special provisions and other related items 
Worksheets that the Esthating Section prepares to arrive a t  prices for items 

. 

being let  to contract 

Departrent of Transportation Application Number 

Engineering Services Date Received Data Completed 

- #2 Capitol ware 

Atlanta, GA. 30334 
, 1 5 1986 I SEP 5 1986 -- 

File is  arranged: chro~ log ica l ly  by le t t ing date 

4. Dates of Series 
Earliest Latest 

1974 -- 

One to six months old 10 --; Seven to twelve months old ; Thirteen to twenty-four months old 3; 
y-five months and older 2 .?  
I Rate of Accumulation of Records 

Letter-size drawers ; Legal-size drawers . 
AR--60-71; Rev. 76 (OW?) 

5. Records Series Title (followed by title used in office; if different) 

Engineering Services Estimating Worksheets 



a. IS this the oniciai copy ot tne series? 

uments be scheduledseeratelv? 

nother office or agency? 

this wieslorameiorao~~m of itJ reaularlv micrdilmed? 

1. Retention Requirements The following requires the series to be kept: 

a. State Law years. 4. Audit period years. 
b. Statute of limitation 4" years. e. Administrative need 7 years. 
c. Federal law - years. f. Federal retention instructions 3 years. 

Attach copy or excert of laws or, regulations. Explain adminjstrative need. 
(e)Offlce reference rqures 7 years retention for current and future bid-rigging investigati 
(f)Federal-Aid Highway Program Manual, Vol. 1, Chapter 6 ,  Section 2 (See attached) 
(b)ocGA states that dll felony prosecutions must be broughtwithin 4 years a f te r  Comnission 

of crime, but provides for extension of time in certain c i rcumstan~s  (see attached). 

then, 

~ 

12. Approved Disposition Instructions This agency recommends that the file series be cut off at  the end of each: 
Kl Calendar Year; 0 Fiscal Year; 0 Other 

H Hold in the current files area month(s) 3 year(s); then 
0 Transfer to local holding area; hold - year(s); then 

Transfer to State Records Center; hold d y e a r ( s ) ;  then 
Destroy. 

0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

Reccmrrended retention period f u l f i l l s  administrative r e q u i r m t s .  

These instructions apply to al l  prior and future accumulations of the series. 

S a t e  Records Committee (Skmahim) Date 
Y 

Recommendations in para- 
graph 12 are approved. 
(If disapproved, attach letter 
o f  explanation.) 


